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5 campuses — Gold Coast, Logan, Nathan, Mt Gravatt, Southbank
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History and Setting

The concept arose among Health Group (HG) administrative staff to encourage students
to embrace the pre-placement documentation requirements and identify each program'’s
requirements.

2010 - Initially launched a webpage and pocket guide with details of school links
covering University services; health & safety; professional behaviour and forms
repository.

School blackboard (Learning@ Griffith) sites used to store information and resources.
Information became more easily accessible but time spent on maintaining and updating
was onerous. Duplication across disciplines.

Managing variances among programs an issue. Everyone working on their own specific
model of information delivery —manuals, checklists, web/online content etc.

Inconsistent communication of information to external partners by each discipline and
programs developing ad hoc unnecessary requirements.
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« 2013 - New web pages developed and total overhaul undertaken. School based
checklists of documentation requirements and direct links to external organisation
requirements, forms etc were included.

» Allowed for a central point for HG placement requirements and tailored for varying school
requirements eg: Nursing & Dentistry different to Psychology & Social Work.

» Also allowed for a School outside of HG with connections through programs to be
included eg: School of Natural Sciences.

* Further review in 2014 to allow for program specific requirements within schools eg: AHS
— PT, EP & SP varying requirements and still linking to a central resource link.
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Purpose of Placement Essentials

One stop shop — Student Resource

Consistent information across all Health Programs
Consistent action across all Health Programs

Minimise University risk by streamlining CPO processes

One location to implement any internal and external changes for both
staff and students eg: AFP to NPC, E&¥PG PSBA “Blue Card’ change

forms every year.
No variations in information delivery.

No duplication of information and work for ‘placement’ officers
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Placement Essentials — Home Page

Quick link to program list

O —
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Placement Essentials — Before You Start

General Information

" Links to pre-placement checklist

= Immunisation Information,
accessing records

" Working with Children check

" State Health authority links

. Police Checks

. Students with a disability T~

Pre-placement checklist
.

¥ Criminal history check » Student Deed Pal

} First aid certficate v Grifith Health and safety induction - WIL
¥ Immunisation and infectious diseases
+ Students with a disability
» Exposure-prone procedures declaration form
+ Queensland Health ¥ The Blue Card - warking with children check
» ,
v Mater Health Senices Cﬂmma\h\st.ury check
» First aid certificate
» NSWHealthplacements  » Students with a disability
) Siep2-Whileonyour » Queensland Health
placement » NSW placements

Iater Health Senices

Step 3- Your performance

Students are advised to bedin applying for relevant documentation as soon as you possibly can. Some decumentation may

b Overseas placement
take several Weeks to be by the relevant g t and you do not want to miss.a placement due
» School and Program toyour documentation rot amiving in time.
information
} Resourees The instructions on this website explain Queensland and NSW requirements. If your placements fall outside of these
jurisd there may be ather reg that need to be met. Discuss these needs with your supenisor for more
+ Conlactus information.

. . : . Ch t i t
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Placement Essentials — While on your placement

Guidelines and links to university policy

Personal Presentation
» Uniforms, footwear etc

Attendance
» Absences, cancellations, links to support pages

Social media

Risk management,
» manual handling, infectious diseases, driving

Insurance and public liability
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Placement Essentials — Your Performance

Succeeding on placement

= Feedback

» Helpful tips, listening, giving and receiving feedback

. Fitness for Placement
» University Policies -Student misconduct policy

. Unsatisfactory performance

. Support

» Student services
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Placement Essentials — Going Overseas

. Before you travel
» Pre travel checklists, smart traveller, travel advice

. While on your placement
» University travel assistance program
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Placement Essentials — Resources

. Links to entire PE

Griffith Portal Contact us

Wiy Griffith

Future students Current students International Staff About Griffith Research Alumni

Home > Health > Placement Essentials > Resources

Resources

Popular Links

Placement Essentials  Accidents, incidents or injuries

»  Assistance for injured students (Griffith users only)

Step 1 - Before you start » FAQ oninsurance and placements (Griffith users only)

Stepl-vhlzonyar - Checklists by degree program

placement
» Contact your School for checklists specific fo your degree program.

Step 3 - Your performance
Overseas placement Criminal checks

» Queensland Police National Police Certificate Form

School and Program

information » Australian Federal Police National Police Checks

» Commission for Children and Young People and Child Guardian - Criminal checks to work with children in Queensland
Resources

» Police Certificate Guidelines for Aged Care Providers - Police checks for aged care placements
» Forms

Guidelines

» Policies and guidelines
» Guidelines for placements
» Placement glossary

Health and immunisation

» Student placement stories
» Australian Immunisation Handbook

Contact us » NSW Health hepatitis B information sheet (PDF 65k)
» NSW Health Evidence of Protection Guidelines (PDF 69 8k - information sheet on acceptable evidence of protection for

specified infectious diseases for placement in a NSW Health facility

Legislation

Aged Care Act 1997

Anti-Discrimination Act 1991

Blue Card streening provisions in the Commission for Children and Young People and Child Guardian Act 2000
Health Praciitioners (Professional Standards) Act 1999

Infrmatinn Privary At 2000

-course-information
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Placement Essentials — Program Selection
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Placement Essentials — Program Checklist Features

Griffith University Placement Essentials

Specific contact person (name, position and contact details)
allows for variances across schools or programs

Across more than one campus

Individual Program checklist variations eg: U/G or P/G
Multiple positions within Program or school

Link to school website eg: Home Page

Links to specific Academic Information



Placement Essentials — Program Checklist
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Somactus

Future students Current studenis Internationsl e About Dramn Ressanan Al

=ome = meEin = Plscement Essentials > Siep | - BeTne jou sl = Quesnsiand Heam

Queensland Health Eoaaies

Placement Essentials

+ EXDOSUIE-prone procadures
deglaration farm

» Criming
» Firstad ceriificate

» Stuctents Win 3 disanliRy
» Qussnsiand Health

» Mzer Healn Senioes

» NSW Heal placements

» Comactus

Q 0060

Students must complste 3 numbsr of training medules prior to plscement in 3 &
heslth servics facility.

=ensland Govemment hespital and

Student respensibilities

» Access the training "Alied Health Clinical Education and Training — Student Trai
» Download the required documents “Allied healtl

» Complet the linksd training modules

» Complet the Essential Placemant Requiremants on the Stu
» Mazintzin the E

» Provide = copy

t training’ at the commencement of esch placement
Failure to compilete the training modules and Evidence record of allied health student training” will result in cancellstion
of plscement.

Estimated time to complete medulzs is 7 hours. These modules must b completed prier to commencement of
placement. ‘Evidence record of alied health student training’ must be submitted on your first day of placement in &
Qussnzland Haslth Facility

Flzsss be re thes re 3 modules that need to be compl
is important you use a Firefox Mozilla browser.

on 3n annual basis. To view the modules comecthy it

It is your respensibility to kesp the original ‘Evidence recard of slied heslth studsnt trsining’ and producs it on your
first day of plscement or when otherviss requested by QLD Haalth s

It iz your responsibiity to maintsin sccurste records of module completion and complete the “Evidence record of
aliied heslth student training’, not Griffith University or School placement staff.

Immunisation requirements for placements in a Queensland Health
facility

In compliance with the
mandatory reguirement to undertake the following to be able to attend plscement in 3

=nslsnd Hasith Policy for Immunisation of Hesith Cars Workers it iz 3 minimum
H facility.

» Hepatitis B vaccination {or evidence of immunity through recent serclogy).

Complafion of the appropriste ssctions of the Griffith University Immunisation and Heslth Record Form mests

Quesnsland Hesith requirements. You should provide a copy of the completed form (and, whers requested, pathology

re I, prior to your

lte} to your School Clinical Placement Officer staff member, who may request to sight the orig
allocated placement.

Relevant guidelines, policies and forms

Heslth

nd Health |

Student Orientation website

ugen:

training reguirements for student placements.



External Links for Student requirements

W Griffith

Dl [ e —

Allied Health Sciences

Pogralar Links
B 0000
Return to Placements Essentials Sehrel coniasts.
I —
b

Baoheior of Gracusie Cigloms Masier of Master of ipeech
ﬁﬂuwm d’ElnM}‘ow Fhrsioferaoy 6320 Fafvlogy 6687
-
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The Placement Essentials — Making it visible

1. Links in email signatures. URL or logo

2. Links from University Health Group homepage, whenever Health Area of Study
Selected

-
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The Placement Essentials — Making it visible
Prospective students

3. Links in ALL ‘before | enrol’ in Programs & Courses
— work in progress

Fopu s
b 5
recogen
@ Rz e
o e
Duraion
mmmmm ime o e .
Davery oy
‘Schoui of Alied Hesth Sokences
A sbravistion

2 Unoergo mE WO WM CRIKTen check 210
3 be lssue win 3 Bive Card and

cony rog
meocgy
n by e upon expiration,
g
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Toe Unersry am
: gz
Top FAQs g
»Wiat is 3 Combined » o .
Frogram?
= What bridging courzes mest Immunisation
Griffitn com
»1s the QTAC or UAC woers
frogram oode o my
ritfith proaram code? e
Gusersiand el poly 25 bl
E 2 e
Ciprera
Tetaus, Pefussis v b uergo Tupermukss soveening.
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The Placement Essentials — Making it visible
Communication to Commencing Students

4. NEW - Student application successful and Program Offer introductory letter
through student system PeopleSoft.

Automatically email is generated base on the following criteria:
= Applicants from 2014 only
= Program Offer has been made
= Sent once, up to 6 months before admission term

>
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The Placement Essentials — Making it visible
Communication to current Students — in progress

Communication to students upon expiry of documents eg: CPR still to be implemented
— current combined project

Expiry of mandatory placement requirement _ Action required
1 message

Bernie Girard <b.girard@griffith.edu.au> 30 Movember 2013 18:24

To: Bemie Girard <b_girard@griffith.edu_au=

Dear Mary

Our records indicate the following placement requirement(s) are due to expire:

ltem: Hepatitis B Virus (HBV) Due Date: 2014-01-01

Our records indicate the following placement requirement(s) have expired are require immediate attention:

1,

ltem: CPR Certificate Due Date: 2013-12-01

If you cannot provide evidence of andfor maintain currency of the listed documents by the designated date, then you may be unable to attend clinical placement or you may be withdrawn from clinical practice.

Please contact your Clinical Placement Officer for further clarification or gotg _Placement Essentials.

Regards

Placement Officer
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PE the valuable resource for ‘Placement’ Officers

=  ‘Placement’ Officers can use the PE tool to meet
their own discipline requirements

v Qrientation
v" Answering student enquiries
v" New staff resource

v Existing staff reference
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Resources for ‘Placement’ Officers

= L@GU - Clinical Education Information Organisations, Blackboard.

Links to PE and additional information FAQ's for discipline specific
resources, placement calendar.

= L@GU - Placement Repository

» Legal library, placement staff lists, procedures. Can be accessed by
all ‘placement’ staff,
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Placement Essentials
- Recent Performance

Report of traffic to the PE Website comparing
to previous January.

« System generated (PeopleSoft) email spiked
visitors to PE webpages on day of email

* Return visitors over the month continues to grow

SUCCESS

Griffith University Placement Essentials



The presenters would like to acknowledge and thank
Health Group Web Officer, Jacqui Hartwig &
Health Placements Advisor, Nicola Barr
for their expertise and work on our latest
Placement Essentials website
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Questions?
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