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History and Setting
 The concept arose among Health Group (HG) administrative staff to encourage students 

to embrace the pre-placement documentation requirements and identify each program’s 
requirements.

 2010 - Initially launched a webpage and pocket guide with details of school links 
covering University services; health & safety; professional behaviour and forms 
repository.  

 School blackboard (Learning@Griffith) sites used to store information and resources. 
Information became more easily accessible but time spent on maintaining and updating 
was onerous.  Duplication across disciplines.

 Managing variances among programs an issue. Everyone working on their own specific 
model of information delivery –manuals, checklists, web/online content etc.

 Inconsistent communication of information to external partners by each discipline and 
programs developing ad hoc unnecessary requirements.
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• 2013 - New web pages developed and total overhaul undertaken.  School based 
checklists of documentation requirements and direct links to external organisation 
requirements, forms etc were included.  

• Allowed for a central point for HG placement requirements and tailored for varying school 
requirements eg: Nursing & Dentistry different to Psychology & Social Work.

• Also allowed for a School outside of  HG with connections through programs to be 
included eg: School of Natural Sciences.

• Further review in 2014 to allow for program specific requirements within schools eg: AHS 
– PT, EP & SP varying requirements and still linking to a central resource link.



Purpose of Placement Essentials
 One stop shop – Student Resource

 Consistent information across all Health Programs

 Consistent action across all Health Programs

 Minimise University risk by streamlining CPO processes

 One location to implement any internal and external changes for both 

staff and students eg: AFP to NPC, CCYPG PSBA “Blue Card’ change 

forms every year.  

 No variations in information delivery.

 No duplication of information and work for ‘placement’ officers
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Placement Essentials – Home Page
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Quick link to program list



General Information

 Links to pre-placement checklist
 Immunisation Information, 

accessing records
 Working with Children check
 State Health authority links
 Police Checks
 Students with a disability
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Guidelines and links to university policy

 Personal Presentation
» Uniforms, footwear etc

 Attendance
» Absences, cancellations, links to support pages

 Social media

 Risk management, 
» manual handling, infectious diseases, driving

 Insurance and public liability
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Succeeding on placement

 Feedback
» Helpful tips, listening, giving and receiving feedback

 Fitness for Placement
» University Policies -Student misconduct policy

 Unsatisfactory performance

 Support
» Student services 

Griffith University Placement Essentials

Placement Essentials – Your Performance



 Before you travel
» Pre travel checklists, smart traveller, travel advice

 While on your placement
» University  travel assistance program
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 Links to entire PE
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Placement Essentials – Program Selection
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Placement Essentials – Program Checklist Features

Specific contact person (name, position and contact details) 
allows for variances across schools or programs

• Across more than one campus
• Individual Program checklist variations eg: U/G or P/G
• Multiple positions within Program or school 
• Link to school website eg: Home Page
• Links to specific Academic Information
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Placement Essentials – Program Checklist



External Links for Student requirements
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The Placement Essentials – Making it visible 
1. Links in email signatures. URL or logo

2. Links from University Health Group homepage,  whenever Health Area of Study 
Selected
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The Placement Essentials – Making it visible 
Prospective students

3. Links in ALL ‘before I enrol’ in Programs & Courses
– work in progress
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The Placement Essentials – Making it visible 
Communication to Commencing Students 

4. NEW – Student application successful and Program Offer introductory letter 
through student system PeopleSoft.

Automatically email is generated base on the following criteria:
 Applicants from 2014 only
 Program Offer has been made
 Sent once, up to 6 months before admission term
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The Placement Essentials – Making it visible 
Communication to current Students – in progress

Communication to students upon expiry of documents eg: CPR still to be implemented 
– current combined project
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PE the valuable resource for ‘Placement’ Officers 
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 ‘Placement’ Officers can use the PE tool to meet 
their own discipline requirements 

 Orientation

 Answering student enquiries

 New staff resource

 Existing staff reference



Resources for ‘Placement’ Officers 
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 L@GU - Clinical Education Information Organisations, Blackboard.  
Links to PE and  additional information FAQ’s for discipline specific 
resources, placement calendar.

 L@GU – Placement Repository 
 Legal library, placement staff lists, procedures.  Can be accessed by 

all ‘placement’ staff.
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Report of traffic to the PE Website comparing
to previous January.

• System generated (PeopleSoft) email spiked 
visitors to PE webpages on day of email 

• Return visitors over the month continues to grow

SUCCESS

Placement Essentials 
- Recent Performance 
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The presenters would like to acknowledge and thank
Health Group Web Officer, Jacqui Hartwig & 

Health Placements Advisor, Nicola Barr
for their expertise and work on our latest 

Placement Essentials website
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Demo……………….
Here’s Carol!



Griffith University Placement Essentials

Questions?


